(SAMPLE)
NRD Letter Appreciation for Other Service Members
From:  Commanding Officer, Navy Recruiting District

To:    (Service Member’s Name, Branch of Service SSN)

Via:   (Service Members Current Duty Station)

Subj:  LETTER OF APPRECIATION

1.  I commend you for the outstanding support you have given to the mission of Navy recruiting. Your willingness to assist my recruiters in the (location) area has proven invaluable.

2.  You can be justly proud of this achievement for it takes the strong level of enthusiasm and personal example you have displayed to recruit quality individuals for military service. Working with my recruiters is a direct reflection of the outstanding rapport enjoyed between our services.

3.  On behalf of all Navy recruiters. I extend my sincere appreciation and wish you and your fellow recruiters continued success in meeting the challenges ahead.

                                __________________

                     (CO Signature)

CNRC Letter of Commendation for Service Members, non-DEPpers
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The Commander Navy Recruiting Command takes pleasure in Commending

RANK (if applicable)

FNAME MI LNAME

Branch of Service (if applicable)

for service as set forth in the following

- CITATION-

For commendable achievement in the performance, of his/her duties while serving at COMMAND NAME from Month Year to Month Year. Title Lname was responsible for the enlistment of one officer applicant who enlisted into the Navy from the City, St area.  Title Lname’s performance was in keeping with the highest traditions of the United States Navy.

                                J. F. KILKENNY

                                RDML, U.S. Navy         

NAVCRUITDIST Letter of Appreciation for DEPper/New Recruit

 (One Qualified New Contract)

(SAMPLE)

From:  Commanding Officer, Navy Recruiting District

To:    (DEPper's Name)

Subj:  LETTER OF APPRECIATION

1.  While enlisted as a (Seaman/Fireman/Airman Recruit) in the (Delayed Entry/New Recruit Program), you were personally responsible for the enlistment of one highly qualified young person into the Navy from the (name geographic) area.

2.  Although you are just beginning your Navy career, you have already demonstrated the attitude, ability, and aggressiveness it takes to keep our Navy and nation strong.

3.  On behalf of all Navy recruiters, "Well done!"  I wish you success during your Navy career.







___________________________






     (NAVCRUITDIST CO Signature)

CNRC Letter of Commendation for DEPpers/New Recruits

(Four Qualified New Contracts)
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The Commander Navy Recruiting Command takes pleasure in commending

RANK/RATE

FNAME MI LNAME

UNITED STATES NAVY

for service as set forth in the following

-CITATION-

For commendable achievement in the performance of his/her duties while serving in the Delayed Entry Program at NRD BLANK from Month Year to Month Year. Rate Lname was responsible for the enlistment of four qualified new contracts who enlisted into the Navy from the City, ST area.  By his/her outstanding efforts and enthusiasm, Rate Lname has demonstrated exceptional potential for a successful Naval career.  Rate Lname‘s performance was in keeping with the highest traditions of the United States Naval Service.

                                J. F. KILKENNY

                                RDML, U.S. Navy

(SAMPLE)  

CO Letter of Commendation for Service Members
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The Commander Navy Recruiting District ----- takes pleasure in Commending

RANK (if applicable)

FNAME MI LNAME

Branch of Service (if applicable)

for service as set forth in the following

- CITATION-

For commendable achievement in the performance, of his/her duties while serving at COMMAND from Month Year to Month Year. Title Lname was responsible for the enlistment of two qualified new contracts who enlisted into the Navy from the City, St area.  Title Lname’s performance was in keeping with the highest traditions of the United States Navy.

                       Commanding Officer

(SAMPLE)
NRD LOA   for Civilians:
(Inside Address)

Dear (Person’s Name),


I was pleased to learn that you were personally involved in the recent enlistment of one highly qualified young person into the Navy from the (location) area.


Manning our fleet with top quality individuals requires maximum effort and the contribution you have made is sincerely appreciated.  The level of cooperation and support you have demonstrated is invaluable to our recruiting effort and contributes directly to the overall security of our nation.


Navy recruiters throughout the (location) area join me in thanking of you for your outstanding commitment, both to your country and the United States Navy








Sincerely,

                                                                                     _________________

                                                                                     (NRD CO Signature)
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